
How to find 
and complete 
an 
Assignments 
on Teams.

FO R  ST U D E NT S



Step 1: Please go to Teams that you have an assignment to complete.  
Then click on the general channel and click on Assignments.



Step 2: Please find your assignment that you need 
to complete and click on it.



Step 3: Once you have clicked on the assignment you will be shown a 

screen that looks like the one below.  Please make sure to read what all of the 
different parts of the screen show you about the assignment.  

Title of the Assignment 
(Make sure you are on the correct 

assignment)

Due Date: 
(When the assignment is 

due)

Instructions/Directions 

for the Assignment:
(Please make sure you read all 

the directions within the 

assignment to make sure you 

have followed all the directions 

and making sure that the 

correct attachments are 

attached before clicking turn 

in.
My Work:
(Where you can attach 

files/pictures from your OneDrive, 

Upload from your Computer, add 

Links, or from another Teams)

Points:
(Tells the student how many 

points the assignment is worth, 

if the Teacher has assigned it 

points)

Turn In:
(Once you have completed the 

assignment and all required 

attachments are attached 

please click this button to turn 

the assignment into the 

teacher.



Step 4: What can I do once I have turned in the 
assignment?

After you have turned in your assignment, the 

assignment will be listed under the completed tab 

when you click on Assignments in the Teams.



Continued Step 4: When I click on One of my assignments that I have completed and it has been returned 
back to me by the Teacher, What can I see?

Turn in Again button:
(I can look at the feedback 

to the assignment and 

make changes to the 

assignment if I need to, 

then resubmit/turn in 

again to the teacher.)Feedback from the 

Teacher:
(Teachers may leave 

feedback on your 

assignment.  It may tell you 

to correct and resubmit 

your work.)
Points:
(How many points you earned for this 

assignment – only if Teachers have 

assigned points for this assignment)

Returned Stamp:
(Date and Time, 

Assignment was returned 

back from the Teacher)


