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Step 1: Please go to Teams that you have an assignment to complete.
Then click on the general channel and click on Assignments.
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Step 2: Please find your assignment that you need
to complete and click on it.
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Step 3: Once you have clicked on the assignment you will be shown a

screen that looks like the one below. Please make sure to read what all of the
different parts of the screen show you about the assignment.
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Instructions

Please open a blank excel document and also your class
notebook to the content library. Within your content library
please find the tab that is labeld Investor. Then find the Organize
the Investment Information on Excel Page. Please follow the
directions very very careful to set up the first record table . Once
finished please make sure that the correct attachment is attached
before clicking the turn in button on Teams.
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Step 4: What can I do once I have turned in the

assignment?

After you have turned in your assignment, the
assignment will be listed under the completed tab
when you click on Assignments in the Teams.
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Continued Step 4: When I click on One of my assignments that I have completed and it has been returned
back to me by the Teacher, What can I see?
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