
CLASS NOTEBOOK ONENOTE

OVERVIEW



ONENOTE WINDOW 
OVERVIEW

OneNote is similar to a filing cabinet or a 3- Ring 

Binder – (it is your digital 3 Ring Binder)

Like a 3-Ring Binder, the Class Notebook has the same 

features within it. For example:

- 3-Ring Binder = Name of the Class Notebook

- Divider pages within the 3-Ring Binder = Sections 

of the Class Notebook (Collaboration Space, 

Content Library, Students Name)

- Notebook Pages of the 3-Ring Binder = Pages 

within each section of the Class Notebook.
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IF I WAS TO LOOK AT THE ONENOTE WINDOW WITHIN TEAMS WHAT 
WOULD I SEE……

If I click on this 

arrow, it will bring up 

all of the sections 

that are available 

within the Class 

Notebook.

If I click on this 

arrow, it will show me 

two ways of opening 

the class notebook.  I 

can work on it in the 

web browser or I can 

open in the OneNote 

App

When clicked, will make 

the OneNote window 

larger



IF I WAS TO LOOK AT THE ONENOTE WINDOW WITHIN TEAMS WHAT 
WOULD I SEE………

This is the name of the 

notebook that you are 

in.  The notebook is the 

same name as the 

Teams Name

This is the sections of the 

Notebook.  There are three 

main sections within each of the 

class notebooks.

The three main sections are: 

Collaboration Space: - Where 

students/teachers can 

collaborate on a question or an 

assignment.

Content Library: - This is where 

the teacher will put all of the 

assignments.  Teachers are only 

able to make changes to 

sections, and remove pages 

within this section.

Students Name :- This is the 

students notebook.  This is 

where they will complete their 

assignments.  Students are able 

to write, and edit in this section.

This is the pages of your sections within your 

notebook.  Depending what section you are in the 

pages will either be not editable (content library 

section) and editable (students name section)

(Once you have clicked on a section within your 

notebook, you will be able to see more pages that 

are listed )



CONTENT LIBRARY OF THE CLASS NOTEBOOK

Within the Content Library 

Section you will find:

- More sections that the 

teachers have made 

where class assignment 

directions can be found.

**** In the homeroom class 

notebooks you will find a section 

called Planner Pages

Within this section, you will find 

pages for each day of the 

week of school with all of the 

student assignments and due 

dates.

**Planner Pages are updated 

by all teachers that teach that 

grade level.

***Please remember in the content library the 

Teacher only has control to edit/change/remove 

section/pages within it.

- Students are able to copy/paste pages from 

the content library to their name section.



STUDENT NAME SECTION WITH CLASS NOTEBOOK
Within your Student Name 

Section you will see:

- Different sections that the 

teacher has created to put 

different assignments in.  

Please make sure to go to the 

correct tab under your name to 

find the correct page to 

complete

At the bottom of the 

Sections and Pages 

there is a + sign.  If 

you click on the + you 

will get either a new 

section or a new page

All of the pages within the section are listed here. 

- Pages in this section of the class notebook are:

- Editable – can be typed or drawn on by 

student and teacher

- Can have pictures/files uploaded to pages.


